Email Templates
Subject: $FIRSTNAME$, Benefits You Receive with Coaching
Content:

Dear $FIRSTNAME$
I wanted to check in and see if you had a chance to complete the Goals form within the Private Client Website. One of the benefits of being a coaching client is the ongoing support and tools that I offer to help you make the most of your coaching. By accessing and completing these forms, it allows us to really dive into the core challenges and accomplish your goals.
Just in case, here is the link to login: $LOGINLINK$
Your Username: $USERNAME$
Your Password:  $PASSWORD$
Subject: $FIRSTNAME$, How to Access the Private Client Area
Content:

Dear $FIRSTNAME$,

As a client, you have privileged access to certain information, resources, and tools that we will support you with along the coaching process – whether we are having a coaching session or not. This "private client area" will give you access to various forms and documents that we will be utilizing during our coaching sessions. These resources are always available to you and will help ensure that you get the most from your coaching experience

In this secured, confidential site, you will be able to:

· Access my calendar to view, schedule or reschedule your appointments

· Record and check progress on your goals

· Prepare for each coaching session

· Evaluate your coaching experience

· Review the terms in the coaching agreement

· Monitor payments

· Access Resources (books, programs, other services, etc)

To get started in the coaching process, please click on this link, $LOGINLINK$, to access my private client's area. 

Here is your log in information:

Your username: $USERNAME$
Your Password: $PASSWORD$

Once you are logged into the site, please complete the various forms found under the "FORMS" tab. Please do this prior to our first coaching call, as this will help both of us to gain clarity around where you are, where you want to go and what is important to you. You will find the following forms to complete:

1. Client Profile
2. Discovery
3. Goals

At any time, should you have questions, you can always visit the FAQ page of this website. There are several questions that other clients have had and that will give you deeper insight into the coaching experience. You can visit that page at any time and as many times as you desire.

Subject: $FIRSTNAME$, Resources for Your Added Benefit
Content:

Dear $FIRSTNAME$
By now, I hope you've had a chance to explore my Private Client Website and all it has to offer you. I wanted to be sure you knew of everything available to you for your support in achieving your dreams and goals. When you login to my Private Client Site, you will see the following f.r.e.e. resources available to you at anytime:
RESOURCES PAGE – at the top center, you'll see the link for the Resources Page. Here, I have posted several resources (books, programs, fun links, etc.) that other clients have found to be extremely supporting, beneficial and fun in their coaching process.
ARCHIVED NEWSLETTERS – all the newsletters I've sent in the past are archived here for your access. There are valuable articles and information that you may find to be supporting in your journey.
DOCUMENTS PAGE – I've loaded several diagrams, PDF articles, suggested reading lists and more for your browsing.
EVALUATION FORM – this form is always posted here for you to input your feedback. I appreciate your openness and honesty and welcome your input (the good and the not so good) at any time. Please help yourself to this form any time you wish.
Please don't feel it necessary to have to access any of these areas, I simply wanted you to be aware that they existed for your support. There will be times in our coaching when I will mention them, and now you'll know where to find them. Enjoy them, $FIRSTNAME$, at your own pace and at your pleasure.
Subject: $FIRSTNAME$, Tools to Help You Maximize Your Coaching Results
Content:

Dear $FIRSTNAME$,

In addition to the actual coaching sessions we have each month, there are other tools available to you to maximize the results you receive from coaching.  As I'm sure you’ve heard, "what you put into this is what you’ll get out of it."  Here are the tools you may want to consider using:

CALL STRATEGY FORM
The day before each session you will receive a coaching session appointment reminder that will include a link to complete a "Call Strategy Form". There are five simple questions on this form that take about 5-10 minutes to answer. By completing this form prior to our session, we are able to maximize our time together.

POST SESSION RECAP
After each coaching session you will receive a "Post Session Recap Form" from me. There are 5 basic questions that make up this form and I have found this to be one of, if not the most significant part of the coaching process. While we will have many breakthroughs, paradigm shifts and "a-ha moments" during our session, a lot of the transformation occurs outside of our appointments – as you integrate the learning's into your every day life activities. By completing this form you will savor every aspect of your coaching sessions and deepen the learning into your life.

CLIENT LOG
This tool located within the Private Client Website is a place where you can "journal" your "a-ha"s, your experiences and even post questions that you have in between coaching sessions. This is a place where you and I can interact online. I will post resources that are mentioned on our coaching calls here in this "Client Log". Anything you post here will be copied to me and I'll respond accordingly.

FAQ'S
Within my private client website, there is a FAQ page that will provide you with the answers to many of your questions. This is a great place to visit early on in our coaching relationship.

RESOURCES
As a client, you will have access to all of the beneficial resources I have at my fingertips. Books, programs, websites, and other links are located within this resources webpage. Some of these resources we may discuss during our coaching session, others we may not. At any time you can visit this webpage to see what other resources may support you in your transformation process.

Subject: $FIRSTNAME$, Welcome to Coaching
Content:

Dear $FIRSTNAME$,

Welcome! I am so thrilled to be supporting you on your journey and offering you guidance along the way.  Over the next few days you'll be receiving a couple of messages from me that will quickly and easily get you engaged in the coaching process – even before we have our first session.

I know you are ready to get started and I love your enthusiasm, so be on the lookout for a couple of emails from me. Let me know should you have any questions at any point during our relationship!

Until then, mark your calendar as our first "Discovery" Session will take place on:

            INSERT COACHING APPOINTMENT DAY/DATE
            INSERT COACHING APPOINTMENT TIME
Subject: Refer-A-Friend Sample Email
Content:

Dear Friend,

For years I had been struggling with {INSERT TOP CHALLENGE IDEAL CLIENT FACES}.  As a result, my life

· Insert #1 way the challenge impacts your ideal client's life

· Insert #2 way the challenge impacts your ideal client's life

· Insert #3 way the challenge impacts your ideal client's life

I began to work with my coach a few months ago and in the first 30 days I began experiencing:

· Insert result #1

· Insert result #2

· Insert result #3

I know you have been facing similar frustrations and I want to introduce you to my coach, so that you can end the frustrations and experience similar results.

My coach would love to offer you a Complimentary Consultation. It's FREE! And at the end of 1 hour, you will know if this is something you would like to pursue for yourself. No strings attached.  Oh, and my coach has a 100% money back guarantee. So if you do decide to work with them and then change your mind, you'll get your money back. This eliminated the risk for me so I could see if coaching would in fact help me like my friend has said it would.

I hope you do this for yourself. It will bring you the results you have been talking about. I'm happy to share my story in greater detail, just let me know.  I'll have my coach contact you to schedule your sample session soon!


Sincerely,

Your Friend

Networking Follow-Up Email
Subject: It was fun to meet you…

Content:

Dear $FIRSTNAME$,

It was a pleasure to meet you!

I enjoy these events as I get to meet interesting folks like you that are “up to” cool things in our world. AND we have the opportunity to reach out and deepen that relationship to possibly support each other in growing our businesses.

In that vain, I’d love to share with you my “Free Gift” that I offer, so you can get a better understanding of who I am and how I help my clients. 

>>>> Click Here To Access My Free Gift
The purpose of this gift is to offer potential clients something that is full of valuable, result-based content, a solution to one of their main challenges, and help them to begin to know who I am, and IF I might be a good fit for their needs.

I hope you will enjoy the gift and that it will help you have a clearer understanding of what I am “up to” in this world. 

I would love to connect with you further to really understand your ideal clients, so I can be a great referral partner for you as well!

Here's a link to my calendar so you can select a convenient time for us to chat in the near future:  {INSERT CALENDAR LINK HERE}
To Our Mutual Success!


$COACH_FIRSTNAME$

